
WELCOME TO MY TEAM MONITOR EASY GUIDE
Here you can find the instructions for setting up your account in a few easy steps.



1. REGISTRATION

On the My Team Monitor homepage, click on the orange “sign up” button near the video.



1. Registration
Fill all the fields with the required details about yourself and your company.

Choose a username and password, and set the time zone of your company.

Here you can decide if you want to adjust the time zone
to the company’s time zone or to each employee.

After the signup, an email will be sent to your address.
Click on the link in the email and verify your account.



2. Login

At this point you are ready to start using My Team Monitor.
Log in with the username and password chosen earlier in the login panel.



3. Add The First Employee

The first thing you have to do is add your employee.
To do this, go to the left-side menu and select “Add New Employee”. 



Fill the fields with the details of your first employee.

Here you can choose to set up the working hours of your employee. 
This step is optional and you can do it later if you prefer.
Remember that you can change all the details of your employee later.

At this point, the system has automatically sent an email to your employee inviting him to 
download the software and install it on his/her computer. You can also invite him/her to 
download the software directly from the My Team Monitor website.

3. Add The First Employee



4. Start Monitoring

After you have added the employee, you can see his/her details in the homepage. 

In the graph, the red bar represents the actual time.

The green area shows the working hours. 



4. Start Monitoring

If you click on the graph,
you can see a detailed graph which displays 
the statistics for key presses and mouse clicks.



Under the employee’s name,
you can see the daily summary
of the employee’s activity.

4. Start Monitoring

Between the daily summary and the graph, 
the last screenshot appears.

If you click on it, you will see all the 
screenshots in a pop up window.



You can enlarge the images
by clicking on the thumbnails.

When looking at the screenshot,
in the top left corner there are two small icons:

one is for closing the image,
the other is for flagging the image.

With the latter function, you can flag the 
image with which you have found

something wrong.

4. Start Monitoring



5. The Left Menu

In the left menu, you can find
all other functions.

Under the item “employee” you can find 
‘list’. This is the summary of all your 
employees; here you can set employees’ 
working hours, edit their profiles,
or delete them from the system.
 
In the “statistics”, you can find an item 
called ‘daily’ which is the same as the first 
page that appears when you log in.
 
“Monthly”, on the other hand, is the 
summary of the employees’ activities for 
every single day of the month.
 
“Flagged images” contains all your flagged 
images so you could find them more easily.



THANK YOU FOR CHOSING MY TEAM MONITOR!
If you need more help contact us using question flag on our site.


